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1. O0mue mo0KEHHA

1.1. TTonoxenue o paboTe ¢ MEPCOHANBHEIMY AaHHbME (fasnee — [lonoxenue) paspaboTaHo B
LeNAX 3aIUTHl MEPCOHANBHEIX JAHHBIX paboTHHKOB DeneparbHOro rocyIapCTBEHHOIO OIOUKETHOrO
yupexxnenus «[ 7aBHEIM aBHANMOHHBIA MeTEOpPOJIOrHdecKuil IeHTp PemepanbHOR CiayxOBI MO
THIPOMETEOPOJIOTHE ¥ MOHHTOPHHTY Okpyxafomei cpers» (PI'BY «AMIL Pocrumpomera») ot
HECaHKIMOHAPOBAHHOT'O JIOCTYIIA ¥ Pa3rjiallleHus] KOHQHICHIUAILHOH HHGOPMAIIUH.

1.2. Tlonoxenue paspaborano B coorBercTBuE ¢ TpeboBanmsMu Koncturymun Poccuickon
®eneparuu, Tpynosoro kozmekca Poccumiickoit ®enepauun, PenepanbHoro 3akona ot 27.07.2006 r.

Ne 152-®@3 «O mepcoHaNBHBIX AAHHBIX» M APYIMX JEHCTBYIOIINX HOPMATHBHBIX IIPABOBBIX aKTOB
Poccuiickoit Qenepanun.

1.3. Hacrosmee IlonoskeHMe YCTaHABAMBACT TOPSIOK TMONY4EHHs, ydera, O0OpaboTKw,
HAKOIUIEHMSI, XpaHEHHs, IIepeIadi ¥ YHUUTOXEHU TOKYMEHTOB, COIEPIKAIMX CBSICHHUS, OTHECCHHBIE
K II€PCOHAIBHBIM JIaHHBIM PaOOTHUKOB.

1.4. IlookeHHe ycTaHaBIMBaeT obmue TpeOOBaHHMS M IpaBUja UIA JOJDKHOCTHBIX JIMIl H
pabotaEK0B ®I'BY «I"'AMIL] Pocruapomera» (nanee — YupexaeHHE), 3aeHCTBOBaHHBIX B paboTe ¢
NEPCOHAIBHBIMHA JAHHBIMH.

2. TepmMuHbI B COKpalIeHHbIC HAUMEHOBAHHUSA

PaGoTopaTens - HadansHUK PI'BY «I"’AMIL] Pocruapomeray.

Cy0beKkT nepcoOHAIbHBIX JAHHBIX — pabOTHHK, BCTYNMBIUMH B TPYJIOBBIE OTHOLICHHS C
paboTtonarenem.

IepcoHannuble JaHHbIe — JI00as WHPOpPMANUs, OTHOCANAACA NPAMO HIH KOCBCHHO K
cyOBEKTY MEepPCOHANBHBIX MAaHHBIX, HeoOXonumas paboToAaTemo B CBA3H ¢ BO3HHKHOBECHHEM
TPYAOBBIX OTHOMIEHHH € pabOTHUKOM.

Onepauus ¢ NepCOHAILHBIMA JAHHBIMH — JI000€ JIeiiCTBYE (ONEpaLus) HIId COBOKYIIHOCTh
neicTBUM (omepanmii), COBEpPIIAEMBIX C HCIOJIB30OBAHAEM CPEACTB AaBTOMATH3allMHM, WM 0e3
HCIIONIB30BAHUS TaKMX CPEJACTB, BKIKOYas cOOp, 3alKCh, CHCTEMAaTH3ALHUIO, HAKOIUIEHHE, XPaHEHUE,
yrounenne (0OHOBICHHE, H3MEHEHHE), mepenauy (PacrnpoCTpaHeHWe, IIPeJOCTaBJICHHE, MOCTYII),
YHHUYTOXKCHHE, YIAJICHHAE NIEPCOHANBHBIX JAHHBIX paOOTHHKA.

3amuTa MNEePCOHAJBbHBIX MJAHHBIX — KOMIUIEKC OPraHM3alMOHHO-TEXHHYSCKHX Mep,
HANpABJICHHBIX Ha NPEAYIPECKACHHE HApYIIEHHA JOCTYIHOCTH, IEJOCTHOCTH, HNOCTOBEPHOCTH H
KOHOHICHIMATEHOCTH IEPCOHAIBHBIX  JaHHBIX, OOECHEYHBAIOIKMX  JOCTATOYHO  HAACKHYIO
6e30macHOCTh HHPOpMaIK 0 KOHKPETHOM PabOTHHKE.

KondunaeHnmajibHOCTh NEPCOHATBHBIX JAHHBIX — COOIIONCHUE JAO/DKHOCTHBIMU JIUIIAMH H
pabOTHUKAaMH, 3aJIeHCTBOBAHHBIME B paboTe ¢ NEPCOHAIBHBIMY JAHHBIMH, TpEOOBaHUA HE NOMyCKaTh
HX paclpoCTpaHEeHUs U pa3riameHus 6e3 cornacus CyObeKTa IEPCOHANBHBIX JaHHBIX.

B nacrosmem Ilonoxenuu HMCITIOJIB3YIOTCA CICAYIOIHE COKPAIICHHBIC HAUMMCHOBAHHUA.

ObY — OTaen OyXrajTepcKoro y4era U OTYETHOCTH;
OIIK — OTae OpraHu3aluoHHO-IIPABOBOTO O0ECTIEUCHHS H KaIpOB;
OYKT - Otnen ynpaBieHHsI KA4eCTBOM U OXpaHOl Tpyaa,

CHUJIC - CtpaxoBoil HOMEp HHAUBUAYAIHHOTO JIMIEBOTO CUETA;
(0L | — Cnenuactb
TKP® - Tpynosoii kogekc Poccuiickoit ®enepaumu

@3 — @epepanbrbli 3akoH 0T 27.07.2006 1. Ne 152-03 «O niepCcOHaNBHBIX JaHHBIX»
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3. CocTaB nepcoHATbHBIX JAHHBIX

3.1. IlepcoHanbHble JaHHLIE pabOTHUKA HOCAT KOH(MIECHIMANbHBIA Xapakrep. PexuM
KOH(I)HIICHIIH&TII:HOCTH NEPCOHAIBHEIX JAHHBIX CHUMACTCA 1O HCTCYCHHH CpOKa XpaHCHHs, €CJIH HHOC
HE ONpenciICHO 3aKOHOM.

3.2. K nepcoHanbHBIM TaHHBIM pabOTHHKA OTHOCATCS:

aBTobuorpadus;

aHKETa;

TPYAOBO# OTOBOP U AOTOJHHUTEILHEIE COTJIAIICHUS K HEMY;
CBEJICHHUS O NMACIOPTHHIX JAHHBIX;

CBEJICHHS O PErHCTPAIMHA ¥ MECTE XXUTENIbCTBA, JOMAIHHH TenedoH;
CBEJICHHS O IIOCTAaHOBKE HAa BOMHCKHH Y4YET;

CBE/ICHHS O CTPAXOBOM CBUJIETENHCTBE UHANBUAYAIBHOTO JTHIIEBOTO CUETa;
CBEICHHUS O PETUCTPALIUU B HAJIOTOBOM OpIaHe;

cBefieHus1 00 06pa30BaHUM M CIICLUAIBLHOCTH,

CBEJIEHUS O TPYZAOBOM U OOLIEM CTaXKE;

CBEIEHHUS O MPEABIIYIIEM MecTe paboThl;

pe3yJIbTaThl MEJUIMHCKOrO O0O0CIENOBaHUs HA IPEOMET TOAHOCTH K OCYIIECTBICHHIO
TPYJOBBIX 0043aHHOCTEH;

CBEIIEHUS O COLHAIBHBIX JIBIOTaX;

CBEJIEHHS O CEMEMHOM MOJIOKEHHH, HAJIMIMH I€TEH, POJICTBEHHBIX CBA3SX;

CBECHHUs O 3apaboTHOM mate;

CBEJICHHS O 3aHUMACMBIX OIKHOCTAX;

niena, COACp Kane MaTepralsl Io:

v/ NOBBILIEHHIO KBATH(HKAIIMH K TIEPENOJrOTOBKE pabOTHUKA,

v/ arrectanuH pabOTHHKA;

v’ ClyeGHEIM pacciieIOBaHUAM;

CBEeICHHUA U3 HAJOIOBBIX JCKJIapallHii;

KOIIMH OTYETOB, HAMIPABISEMBIE B OPraHbl CTATUCTHKH;

CBEICHH O IPUHAIJIEKHOCTH PabOTHHKA K KOHKPETHOH Halli¥, STHUYCCKON TPyINe;
CBEJICHHS O IPUBBIUKAX H YBJICUYCHUSX, B T. 4. BPSAHBIX (QJIKOTOJIb, HAPKOTHKH H JIP.);

CBEJIEHHS O PEIUTHO3HEIX U MOJHTHYECKUX YOKASHUSX (IPHHAUIEKHOCTE K PETIMTHO3HON
KOH(ECCHH, WIEHCTBO B IIOJIATHYECKOH [APTHHU, YIACTHE B OOIIECTBEHHBIX 00BEAMHEHHSAX,
B TOM 4HCJIe B Ipodcoro3e, u JIp.);

CBeleHH O (HHAHCOBOM IIOJIOXKEHHH (JOXOIBI, [OJTH, BJIAJAECHHE HEIBIKHMBIM
UMYIIECTBOM, JCHE)KHBIE BKJIAIbI U JP.);

CBE€ICHUA O OCJOBBIX N UHBIX JIMYHBIX KaU€CTBAX, KOTOPBIC HOCAT OIICHOYHBIA XapaKTep,

NPOYHE CBEACHMS, KOTOPbIE MOTYT HACHTHOHUIIMPOBATh PabOTHHUKA.

U3 ykasaHHOTrO crnmcKa paboToaTeNs BIpaBe MONYydaTh U HCIOJIL30BATEH TOJIBKO T CBE/ICHHI,
KOTOPBIE XapaKTepu3yIOT pabOTHHKA KaK CTOPOHY TPYAOBOr0 JOroBOpa.
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4. locTyn K NepcOHAIbHbIM IAHHBIM

4.1. IIpaBo pocTyna K NEPCOHAIBHBIM HaHHBIM paOOTHHKA BHYTPH Y UpeXKACHHUA HMCIOT:

vV VV V VYV VY V V VY

>
»

Ha4aJIbHUK Y UPEKIACHUS;

3aMECTUTENH HavyalbHUKA YUpexIeHus;
ITaBHEIA Oyxranrep;

IOMOIIHHUKH HadaIbHUKa Y 9peKIACHHS;
3aMecTHTeNb HadanbHuKa OITK — FopuCKOHCYIIBT;
BHYTPECHHHUH ayaUTOD;

paGotuuku OTIK;

paborauku OBY;

HavYaJIbBHHUKH CTPYKTYPHBIX HOIIpaSI[CIICHHﬁ H HX 3aMECTHTCIH TII0O COrJIaCOBAHHIO C
HavYaJIbBHUKOM quemneﬂm:

v B apeaciax qJOoCTylia K IICPCOHATIbHBIM JaHHbBIM pa6OTHHKOB CBOCTO IIOJAPAa3ACIICHUS;

v/ B IpejeNax A0CTyNa K IEPCOHANBHBIM NaHHBIM PaGOTHHKOB APYIroro HOApa3acicHHs
B Clly4ae HX MepeBOaa;

Beaymmid urmkerep CU;

cnermanuct 1 kateropun OYKT.

42. Ciucoxk nHI[, WMEIMUX MpaBO JOCTyna K M[EPCOHATBHBIM JaHHBIM pabOTHHKOB,
YCTaHABIUBACTCS MPUKA30M HaYaJIbHUKA Y YPEXKICHUSL.

4.3. PabOTHHKHN, UMEKOIIUE TPAaBO JAOCTyNa K INEPCOHAIBHBIM [JAaHHBIM, JOJDKHEI IIOJIy4aThb
TOJIBKO T€ NMEPCOHAIbHBIC TaHHBIE paO0THHKA, KOTOPbIE HEOOXOANMBI 71 BBITIOJTHEHHS BO3JIOXKEHHBIX
Ha HAX QYHKITHH.

4.4, PabOoTHHKH, UMEIOIIHE IPABO JOCTYIA K INEPCOHAIBHBEIM INAaHHBIM, AOJDKHBI IMOAIHCATH
O6s3arenpeTBa O HepasrIalleHHH IIePCOHAIBHBIX AaHHBIX, 00pa3el] 0QopMIIeHHS KOTOPOTO NPHBEACH
B [Ipunoxenuu Nel x racrosmemy Ilosnoxenuro.

4.5. IlpaBo JOCTyMa K NEPCOHATLHEIM JAHHBIM PabOTHHUKA BHE Y UPEKACHUS UMEIOT:

4.5.1. TlpeacraBUTENIH FOCYAapCTBEHHBIX M HETOCYJAPCTBEHHBIX (PYHKIHOHAIBHBIX CTPYKTYD
1o oHUIUAIFHOMY 3aIIpocy K paboTONaTENO:

>

YV V V V V V

>

HAJIOTOBBIX MHCIIEKIIHIT;
NPaBOOXPAHUTENBHBIX OPTaHOB;
OPraHOB CTaTHCTHUKWY;

CTPaXOBBIX ar¢HTCTB;

BOCHKOMATOB;

OPraHoOB COLMAIBHOIO CTPAXOBAHUS,
MEHCHOHHBIX (POHIIOB;

HOJpa3 e/ MyHHIIHIAIGHBIX OPraHOB YIIPAaBICHHUS.

4.5.2. Opranusanyuu, B KOTOpPHIX paboTaeT yBOJICHHBIA W3 YupexJeHuss paboTHHUK 110
IMCEMEHHOMY 3aIpocy K paboTomarento, ¢ NMPHIOKEHUEM KOIIMHU 3asiBJIeHHs paboTHHKA.

4.5.3. PoICTBEHHHKH HJIH WICHBI CEMbH paﬁommca C €ro NUCbMCHHOI'O COTJIaCH.
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5. Onepanuy ¢ NePCOHAIbHBIMH JAHHBIMH

5.1. Coop mepcoHaIbHBIX JAHHBIX

5.1.1. COop mnepcoHaNBbHBIX [JaHHBIX MPEAYCMATPHBACT IIOCIENOBATEILHOCTE JIEHCTBUA,
CBSI3aHHBIX C MMOJyYEHMEM IEPCOHANBHBIX JAHHBIX, IPOBEPKOH UX JOCTOBEPHOCTH M Pa3MEHICHWEM B
OYMa)KHBIX KOMHSX WM B HH()OPMAMOHHBIX CHCTEMAX.

5.1.2. UctousukoM HMHQOpMAaIMd O NCPCOHAIBHBIX [aHHBIX pa0OTHHKA  SABIIAETCA
HETIOCPEACTBCHHO caM pabOTHHK, KOTOpBI IOOPOBONBHO NepedacT IEPCOHANbHbIE [aHHbBIC
pa60T0naTemo, IIpeaoCTaBUB MUCBMEHHOE COrjlaCHe Ha OCYHICCTBIICHHC pa60TOJIaTCJIeM onepaunﬁ Cc

nepcoHANbHBIMY JaHubMA. OGpaser; oQopMiIeHHsT IMMCbMEHHOTO COIJIacHsl pabOTHHKA ITPUBENCH B
[Mpunoxenuu No2 k HacToseMy Llonoxenuro.

5.1.3. Ecti  mepcoHanbHblE AaHHBlE pabOTHUKA BO3MOXKHO IIOMYYHTH TOJBKO Yy TpeTheld
CTOpOHBI, paGOTHUK JOJDKEH OBITH yBeJOMIEH paboTojaTeneM 3apaHee B MHCHMEHHOH (opMme, mpH
3TOM OT HETO TAKXKE JO/DKHO OBITH IMOJIy4E€HO IIHCEMEHHOE COIIACHE.

5.1.4. PaGoromatens JomKeH cooOmMTh pabOTHUKY O IIOCHEJACTBUSX  OTKasa B
IpEJOCTaBIEHHA WJIH TOJNYYeHHH Y TpeTbell CTOPOHBI IEPCOHAIBHBIX MNAHHBIX H, TpH
HEOOXOMMOCTH, O IEJIIX, IPEAToJIaraeMbIX ACTOUYHHKAX U CIIocofax UX MOIyYeHUs.

5.1.5. PaboTozaTens He BIpaBe TpeGoBaTh OT pabOTHHKA IIPENOCTaBICHUA HHGOPMALHH O €T0
PacoBOl, HALMOHAJIBLHON MPUHALICKHOCTH, TIOJIMTUYESCKHUX B3IJIAaX, PEIUTHO3HEIX B (uiocodeknx
yOeXKAEHUSIX, COCTOSHHY 310POBbs,, AHTHMHOM XHM3HHM, 332 UCKIFOUEHHEM CJIy4aeB, HEMOCPEACTBEHHO
CBsA3aHHBIX C BOIIPpOCAMHU TPYAOBBIX OTHOIIIEHHUH.

5.1.6. IIpu nmoctymienur Ha paboTy NpPETEHJEHT 3alONHAET JHWUYHBIA JIMCTOK 1O Y4YeTy
KaJIpOB, aHKETY ¥ IIPEJICTABIISIET CBOIO aBTOOHOrpadHIo.

JIMYHBIA JIACTOK 1O Y4YeTy KaJpoB IpeiacTaBIseT co0OH IEpedeHb BOMNPOCOB O
Onorpaduyeckux HaHHBIX paOOTHHKA, ero oOpa30BaHKH, BBIIOIHAEMON paboTe ¢ Hayana TPYAOBOH
JEATEeTbHOCTH, CEMEMHOM MOJIOXKEHUH, MeCTe MPOITUCKH MM MIPOJKUBAHMA U T.IL.

AHKETa COAEPKAT MEPECUCHb BOIIPOCOB, OTBETHI Ha KOTOPBIC JAIOT BO3MOMKHOCTH OLICHHTH
KPUTCPHH JIOTHYECKOTO MBINUICHHS M TMPO(QEecCHOHATbHOM MOJArOTOBKH, HPABCTBEHHO-3THYECKHUA
00K ¥ MOPAIBHO-TICHXOJIOTHYECKYIO YPaBHOBEIIEHHOCTE IIPETEH/ICHTA.

ABToOHOrpadus COACPXUT OMUCAHUE B XPOHOJIOTHYECKOH IIOCIEA0BATEIEHOCTH OCHOBHBIX
3TAIOB KH3HH H IEATEIBHOCTH pabOTHHKA, M COCTABISIETCS B IIPOU3BOIBHON (opMe.

JIaHHEIE TOKYMEHTHI 0()OpMIISTIOTCS 6€3 MOMapOK H HCIIPaBICHHH.

5.1.7. Ilpu 3axiroYeHHH TPYAOBOIO JOrOBOpA JIMIO, MOCTyNAlOIee Ha paboTy, NPEIbIBIIET
JOKYMEHTEI, COZIepIKalliie NepCoOHaIbHEBIE JaHHBIE B COOTBETCTBHH €O CT. 65 TK PD:

v [acmopT WK WHOM JOKYMEHT, YAOCTOBEPSIOIIHH JINIHOCTD;

v TpYZOBYIO KHMKKY, 332 HCKIIOUEHHEM CiIydaeB, KOrJa TPYAOBOH JOr0BOp 3aKIIOYAETCH
BIIEPBbIE WK PaOOTHHUK MOCTYNAeT Ha pabOTy Ha YCIOBUSIX COBMECTHTENLCTBA;

v CHUIIC;

v JROKYMEHTHI BOMHCKOTO y4eTa — IUI1 BOCHHOOOS3aHHBIX M JIMII, MOJIEXKAIIHX IPH3LIBY
Ha BOCHHYIO CITyXk0y;

v' nokyMment 06 o6pa3oBanvu ¥ (W) O KBaIM(PUKAIUH HITH HATHYAY ClICIHATbHBIX 3HAHHUH.

5.1.8. Pabotoatens mnpoBepsieT MOCTOBEPHOCTh TIOJNYYEHHBIX CBEIEHHWH, CBepsasi HX C
IpeIbIBIeHHBIME paboTHHKOM HOKyMeHTamH. 110 Mepe HeoOX0MUMOCTH paboToAaTeNb 3aNpalIiBacT

y pabOTHHKA IONOJHHUTENBHBIE CBEACHHUS U JOKYMEHTHI, IIOATBEP)KIAIOINUE IOCTOBEPHOCTH 3THX
CBEJIEHHH.

5.1.9. Ilocne 3aKkiTiO4eHHsT TPYIOBOIO JIOrOBOpa ¢ pabOTHUKOM M M3/IaHMsA IIpHKasa O IpHeMe

Ha palOTy BCE¢ NOKYMEHTBI, NPEACTaBICHHbIE PAOOTHUKOM, TOAIIMBAIOTCS B OTACITBHYIO MANKY —
JUYHOE JIENO, KOTOpast COAEPIKUT:






